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FOR IMMEDIATE RELEASE: 
EASTERN TO OFFER "SPEEDWRITING SHORTHAND" WORKSHOP 
CHARLESTON, IL--Eastern Illinois University's Business 
Development Center will offer a "Speedwriting Shorthand" 
workshop as part of its Fall program. 
Meeting times for the 9-hour workshop are from 6:30 p.m. 
to 8:00p.m. September 27, October 11 and 25, November 8 and 
29, and December 13. The workshops will be held in the Greenup 
Room in Eastern's Martin Luther King, Jr., University Union. 
"Speedwriting Shorthand" is designed for individuals who 
are seeking a fast way to make thorough and accurate records of 
dictation, meetings, conferences, customer orders, interviews, 
speeches, lectures, and phone conversations. 
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No previous experience is necessary to participate. The 
shorthand method that will be taught at the workshop is easier 
to learn than other methods because it involves less theory, 
rules and special symbols. Upon completing the course , 
participants will be able to write 60 words per minute. 
Karla Waltman, who holds a master's degree in Business 
Education from Eastern, will lead the workshop. She currently 
teaches shorthand at Eastern, and she is a member of several 
leading business associations. 
Enrollment is limited to 25 participants. The $120 fee, 
which includes a textbook, a workbook, and use of 21 audio 
cassettes, must be received soon to assure a seat in the 
workshop. 
Further information is available at Eastern's Business 
Development Center at AC (217) 581-2913. 
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